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1. OBIIME ITOJIOKEHUA

1.1. bubnuortexa SBISIETCS HEMOCPEICTBEHHBIM YYaCTHUKOM 00pa3oBaTeIbHOTO
nesrenpbHocTt MAOY COLL Ne 24, B nensix oOecriedeHus: MpaBa yYaCTHUKOB 00pa3oBaTEIbHBIX
OTHOIICHUH Ha OecIIaTHOE MOJIb30BaHNE OMOINOTEYHO-UH(DOPMALIMOHHBIMU PECYPCAMHU.

1.2. lesrenpHocTh OnOMMOTeKH MAQOY COI Ne 24 (manee - OubimMoTeKa) OTpaskaeTcs B
YcraBe. O0ecrie4eHHOCTh OUOIMOTEKN YUeOHBIMU, METOJUUYECKHUMH U CIIPABOYHBIMU JJOKYMEHTaMHU
VUUTHIBACTCS TIPH JINIIEH3UPOBAHUH 00111€00pa30BaTEILHOTO YUPEKICHUS.

1.3. Hemu 6ubmmoteku cootHocsATes ¢ nenmsMu MAOY COII Ne 24: hopmupoBanue oOmiei
KYJIBTYPBI JIMYHOCTH OOYYAIOIIUXCS HA OCHOBE YCBOCHHUS 00SI3aTEIIBHOIO MUHUMYMa COJICP KaHUS
o0pa3oBaTeNbHBIX MPOTpaMM, UX aJanTalus K >KU3HM B OOIIECTBE, CO3/IaHUE OCHOBBI JIJIS
OCO3HAHHOTO BHIOOpPa © TIOCIECAYIOIIETO OCBOCHHUS MPOQPECCHOHAIBHBIX 00pa30BaTEIHHBIX
MpPOrpaMM, BOCIUTAaHUE TPAXKIAHCTBEHHOCTH, TPYAOIIOOMs, yBaK€HUsS K MpaBaM M CBOOOJIaM
4eNoBeKa, JIIOOBU K OKpyXxaromieil npupojne, Ponune, cembe, hopMUpOBaHHE 310pOBOTO 00Opasa
AKU3HU.

1.4. bubnuorexka pyKOBOACTBYETCS B CBOCH JEATEIBHOCTH (elepaibHbIMU 3aKOHAMH,
ykazamu u pacnopstkeHusimu  [Ipesugenta Poccuiickoir ®denepanviu, NOCTAaHOBICHHUSIMU U
pacniopsbkenusimu - [IpaButensctBa Poccuiickoir @Penepaumu M UCHOJIHUTEIBHBIX  OPraHOB
CeepmitoBckoit oomactu, Ycrabom MAOY COILI Ne 24, HacTOSIIMM MOJOXKEHHEM O OHOIHOTEKE,
YTBEPKJACHHOM JUPEKTOPOM 00111€00pa30BaATEIBHOTO YUPEKICHHS.

1.5. Tlopsinok TMOJIb30BaHUS HMCTOYHHKAMHM WH(GOpPMAIUHU, NEPEeYeHb OCHOBHBIX YCIYT U
yCIOBUSI UX TpenoctaBieHus: onpenenstorcs [lomoxxenuem o 6ubmmoreke MAOY COL Ne 24 u
[IpaBuiamu nonbs3oBanus 6udanorekoit MAOY COII Ne 24.

1.6. MAOY COII Ne 24 Hecer OTBETCTBEHHOCTh 3a JOCTYIIHOCTH M KauyeCTBO
OMOIMOTEYHO-MH(POPMAITMOHHOTO O0CITY>KHBAaHHSI OUOJIMOTECKH.

1.7. Opranmsanus  oOGCIyKHMBaHMsS  y4aCTHHKOB  0Opa30BATENbHBIX  OTHOILECHMIA
MIPOU3BOJUTCS B COOTBETCTBUU C IpaBMUJIaMU O€30MaCHOCTH M MPOTHUBOMOKAPHBIMH, CAHHUTAPHO-
TUTHEHUYECKUMH TPEOOBAHUSIMHU.

2. OCHOBHBIE 3AJIAYH
OCHOBHBIMH 3a7a4aMy OMOJIMOTEKHU SIBIISTFOTCSI:
a) o0ecnedyeHHe YYacTHMKaM 0Opa30oBaTeNbHON JEATENbHOCTH - OOy4arouiumcs,

NeJarornyeckuM pabOTHUKAM, POIUTENSM, (MHBIM 3aKOHHBIM IPEACTABUTENSIM) OOyYaroluxcs
(anee - moyb30BaTENAM) - JIOCTyNa K MH(POPMALMHU, 3HAHUAM, UIESIM, KYJIbTYpPHBIM LIEHHOCTSIM
MIOCPEACTBOM HCIOJIb30BaHUS OMOJIMOTEUHO-UH(POPMALIMOHHBIX PECYpCOB 00I1e00pa30BaTEILHOTO
YUPEXIECHUS Ha PA3JIMYHbIX HOCUTENAX: OyMakKHOM (KHMXKHBIM (oHA, (OHJI NepHOAMYECKHX
n3/1aHui); MarHUuTHOM ((oHJ ayauo- U BuaeokacceT); uugpoBoM (CD-aucKn); 1 MHBIX HOCUTENSX;

0) BOCIHMTaHUE KYJIbTYPHOIO U TIPa)kJIaHCKOTO CaMOCO3HAaHMS, MMOMOIIb B COLMAIN3ALUN
oOyuarolerocs, pa3BUTHH €ro TBOPYECKOTO MOTEHIUAIIA;

B) (GOpMHpOBaHHE HAaBBIKOB HE3aBUCHUMOIO OHOJIMOTEYHOrO INOJb30BaTENsA: OOyueHHe
MOMCKY, 0TOOpPY U KPUTHUUECKOH OlIeHKe HH(OpMAaLINH;

I') COBEpIIEHCTBOBAHUE IPEAOCTABISAEMbIX OHOIMOTEKONW yCIyr Ha OCHOBE BHEJPEHUS
HOBBIX HH(OPMALIMOHHBIX TEXHOJOTMH M KOMIBIOTEpHU3ALMK OHOIMOTEYHO-UH(OPMALMOHHBIX
nporeccoB, hopMupoBaHre KOMPOPTHOI OUOTMOTEUHON Cpebl.

3. OCHOBHBIE ®YHKIINUH
Jlnst peanu3anyy OCHOBHBIX 3a7a4 OMOIMoTeKa:
a) gopmupyer oI OMOIMOTEUHO-UH(OPMAIIMOHHBIX PECYPCOB 00IIe00pa30BaTEIHLHOIO
YUPEIKACHUS:



. KOMIUICKTYeT YHUBEPCAJIbHBI (OHA Y4eOHBIMH, XYyJOKECTBEHHBIMH, HAayUHBIMH,
CIIPAaBOYHBIMHU,  IENArOTMYECKMMU M HAYYHO-IIONMYJIAPHBIMU  JOKYMEHTaMH  Ha
TPaJUIMOHHBIX U HETPAJUIIMOHHBIX HOCUTEISX HHPOPMALINY;

o nonoiHseT (GoHx HHOOPMALMOHHBIME pecypcamMu cetd VHTepHer, 0a3amMu U
OaHKaMH JaHHBIX APYTUX YUPEKICHUN U OpraHU3aLIHNil;
o akkymynupyer (OHA  JOKYMEHTOB, CO3/1aBaéMbiX B  00me00pa3oBaTeIbHOM

yupexaeHuu (myOonukauuii u paboT TenaroroB o01eo0pa3oBaTeIbHOIO YUPEKICHUS,
JYYIIUX HAYYHBIX paboT U pedepaToB 00ydaromuxcs 1 ap.);

J OCYIIECTBIISIET pa3MeIleHUe, OPraHu3aIUI0 U COXPAaHHOCTh IOKyMEHTOB;
0) co3gaet HHMOPMAMOHHYIO MTPOTYKITHIO:
o OpraHu3zyeT ¥ BEIeT CIPAaBOYHO-OMOMMOrpadMyeckuil — ammapar: KaTalloTh

(anmpaBUTHBIN, cHCTEeMAaTUYECKHil), KapTOTEKH (CHCTEMaTHYEeCKyl0 KapTOTEKy cTaTeil,
TEMaTUYECKHE KAPTOTEKH);

. pazpabaThIBacT pEKOMEHJATeNbHbIe OubOnuorpadguueckue rmocodbust (CHUCKH,
0030pHbI, YKa3aTeIu | T.I1.)
J obecnieurBaeT HHGHOPMUPOBAHKE T0JIb30BaTEICH 00 MH(DOPMAIMOHHON TTPOAYKIINH;

B) ocyiecTBiseT AuddepeHInpoBaHHOE OMOIMOTEYHO-UH(DOPMAILIMOHHOE OO0CITY:KUBaHUE
o0yJaromuxcsi:

o CO3/1a€T yCIOBUS TS peaju3allii CaMOCTOSITEIbHOCTH B 00yUeHUH,
M03HABATEIbHOMN, TBOPUECKON ACSITENLHOCTH;
. opraHusyeTr oOy4eHue HaBbIKaM HE3aBUCHUMOI'0 OMOJIMOTEYHOTO MOJIb30BATEIS U

norpeduTenss uHGOpMAIMH, COACHCTBYET HHTErPAllii KOMILIEKCa 3HAHUH, YMEHUHN U
HaBBIKOB Pa0OThI C KHUTOW U MH(OpMaLueii;

J OKa3bIBaeT MH(POPMAIIMOHHYIO MOISPIKKY B PEIICHUU 33124, BOSHUKAIONIUX B
mpoiiecce ux y4eOHOM, caMo00pa30BaTeIbHON U JOCYTOBOM JIEATEIbHOCTH;
o OpraHHU3yeT MacCOBBIE MEPONPHUATHS, OPUSHTHPOBAHHBIC HA pa3BUTHE OOLIEH, U
YUTATEIbCKOM KyIbTYphl JUYHOCTH, COACUCTBYET PA3BUTHUIO KPUTUUECKOTO MBIIIIJICHHUS;
T) OCYIIECTBIISICT muddepeHIpPOBaHHOE OnbIMoTeYHO-NH(DOPMALTMOHHOE
o0CITy)KMBaHHE MEJarornuecKux pabOTHUKOB:
o BBISBIISICT MH(DOPMAIIMOHHBIC TOTPEOHOCTH U YIOBJICTBOPSIET 3aPOCHI, CBA3aHHBIC C
oOydeHreM, BOCIIUTAHUEM | 3JI0POBBEM JICTEIH;
o colielicTByeT NpoeCCHOHATbHOW KOMIIETCHIIMH, TMOBBIIICHUIO KBaTHU(UKAIUH,
MIPOBEJICHUIO aTTECTAIUY;
. OCYIIECTBIISIET TeKyIee HHGOpMUpOoBaHue (THU HHGOPMAITUU, 0030PbI HOBBIX

NOCTYIUIEHUH 1 MyOnuKanuit), ”HGOpMHPOBaHUE PYKOBOICTBA 00111€00pa30BaTENILHOTO
YUPEKACHUS TI0 BOTIPOCAM YIPaBJICHUS 00pa30BaTeIbHBIM MPOIIECCOM;
o CHOCOOCTBYET MPOBEJCHHUIO 3aHATUH MO (OPMUPOBAHUIO HHPOPMATMOHHON
KYJbTYPBL;
1) ocymiecTBisieT auddepeHIupoBaHHOE OMOIMOTEYHO-UHPOPMAIIUOHHOE 00CITYKHBaHUE
poauTtenel (MHbIX 3aKOHHBIX IpecTaBuTeNeil) 00yyaromuxcst:

J YIIOBJIETBOPSIET 3aMpPOCHI M0JIb30BaTENEH U HHOOPMUPYET O HOBBIX MOCTYIIICHUSIX
B OMOIMOTEKY;

J KOHCYJIBTHUPYET IO BOINpPOCAaM OpPraHu3alldd CEMEMHOro 4YTEHHUs, 3HAKOMHUT C
nH(popMalrel o BOCIUTAHUIO JIeTEH;

. KOHCYJIBTHPYET TI0 BOIIPOCAM yUEOHBIX W3TaHUM JJIsI OO0 yJarOIIHXCS.

4. OPTAHU3ALIMUA JEATEJIBHOCTHU BUBJIMOTEKHU



4.1. Crpykrypa OMOIHOTEKH, TOMUMO TPAJAUIIMOHHBIX OTIENOB (A0OHEMEHT, YUTAIbHBIH
3aJ1), BKJIIOYAET TaK)Ke OTACNIbl yUeOHUKOB, HHPOpMaIMOHHO-O0nOanorpaduueckoi padboThI;

4.2. bubnuoreyHO-MHPOPMALMOHHOE OOCITYy)KMBaHUE OCYIIECTBISETCS HAa  OCHOBE
O6u0IMOTeYHO-UH(OPMAIIMOHHBIX PECYPCOB B COOTBETCTBHM C IUIAHOM pabOThl  MIKOJBI,
porpaMMaMu, MPOEKTaMH U TUIAHOM PabOThI OMOIMOTEKH.

4.3. B penax oOecrieueHuss MOJEpHHU3AIMN OUMOIMOTEKH B YCIOBHUSX HMH(OpMATHU3ALNU
o0pa3oBaHMs U B TpeAeiax CPeICTB, BBIACISAEMBIX W3 MECTHOr0, 00JacTHOro u ¢enepaabHOro
010/KETOB, 001Ie00pa30BaTEIHFHOE YUPEIKICHNE 00eCTIeunBaeT ONOIMOTEKY:

- TapaHTHPOBAHHBIM (UHAHCHPOBAHUEM KOMIUICKTOBAHHUS OMOIMOTEYHO-UH(OPMAIIMOHHBIX
pecypcoB;

- HEOOXOJMMBIMU CITY)KEOHBIMU U TPOU3BOJICTBCHHBIMH MOMEIICHUSMU B COOTBETCTBHH CO
CTPYKTYpO# OUOINOTEKH

- PEMOHTOM U CEPBUCHBIM OOCITY>KUBAaHHEM TEXHUKU M 000py10BaHUs OUOINOTEKH;

- OMOIMOTEYHON TEXHUKOHN U KaHIIEISIPCKUMU MPUHAIIICHKHOCTIMHU.

4.4. O6meo0Opa3oBaTeIbHOE YUPEKICHUE CO3/AET YCIOBUS JUIsl COXPAaHHOCTH MMYILECTBA
OHOJINOTEKH;

4.5. OTBETCTBEHHOCTD 32 CHCTEMAaTHYHOCTh ¥ Ka4eCTBO KOMIUIEKTOBaHHUS OCHOBHOTO (hOH/IA
OuOIMOTEKH, KOMIUIEKTOBaHUE yueOHOro ()oHIa B COOTBETCTBUU C (heaepaabHBIMU TEPEUHIMU
y4eOHMKOB ¥ Y4eOHO-METOJWYECKHX W3JIaHUH, CO3/laHHEe HEOOXOAWMBIX YCIOBHHA  JIs
nesitensHocTH OuONMoTeku Hecer aupekropa MAOY COIIl Ne 24 B cOOTBETCTBHM C YCTaBOM
YUPEKIACHUS.

4.6. Pexum paboThl OMOJMOTEKH ONpeneaseTcs OMOJIMOTEKapeM B COOTBETCTBHH C
npaBuiaMu BHyTpeHHero pacnopsigka MAOY COIL Ne 24. Tlpu onpeneneHun pexxrma paboThI
OuOIMOTEKH MTPelycCMaTPUBAETCS BbIJEIICHUE:

- JBYX 4acoB pab04ero BPEMEHH €KETHEBHO Ha BBHIIIOJHEHNE BHYTPUONOIMOTEYHON pabOTHI;
- OJJHOTO pa3a B MeECSI - CAHUTAPHOTO THS, B KOTOPBIN OOCTy)XHBaHHE MOJb30BaTEeNei He
MIPOU3BOINUTCS.

4.7. B uensx obecrneyeHus: palliOHAILHOTO UCIIOJIb30BaHUS WH(OPMALIMOHHBIX PECYPCOB B
pabote ¢ oOyyaromuMmucs OMOIHOTeKa 00IIe00pPa30BATENBHOTO YUPEKIACHUS B3aUMOJICHCTBYET C
OMOIMOTEKaMH ropo/a.

5. YIIPABJIEHHME. IITATHI

5.1. YnpaBneHue OUOIMOTEKOW OCYIIECTBISETCS B COOTBETCTBUU C 3aKOHOJATEIHCTBOM
Poccuiickoit denepanuu, cyonexktoB Poccuiickoit deneparuu u Ycraom MAOY COIL Nel6.

5.2. OO0miee pyKOBOJCTBO JESTENBHOCTbIO OMOIMOTEKH OCYIIECTBISET JAUPEKTOP
MAOQOY COII Ne 24.

5.3. PykoBoAcTBO OUOIMOTEKOM OCYMIECTBISET OMOIMOTEKAph, KOTOPBIH  HECET
OTBETCTBEHHOCTh B IpeJieslax CBOEH KOMIIETEHLIMH Iepesl AUPEKTOPOM 0011e00pa3oBaTeIbHOIO
YUPESKACHUS, OOYUAIONIMMHUCS, WX POAUTEISIMH (MHBIMH 3aKOHHBIMH TIPEICTABUTEISIMH) 32
OpPraHU3alMI0 U Pe3yibTaThl AEATEIBHOCTH OUOIMOTEKHM B COOTBETCTBMU C (YHKLIHMOHATIBHBIMU
00S3aHHOCTSIMHM,  TIPEAYCMOTPEHHBIMH  KBAIM(UKAIMOHHBIMH  TPEOOBAHUSAMH,  TPYIOBBIM
noroBopoM u YcraoM MAQOY COILI Ne 24.

5.4. bubnuorekaph HaszHawaercss aupekropoM MAOY COIIl Ne 24, MOXET SABIATHCS
YJIEHOM II€JarOrMueCcKoro KOJUIEKTHBA M BXOINUTE B COCTaB Iegarormueckoro coseta MAQOY COIII
No 24.

5.5. Meroauueckoe CONPOBOKIACHHE JAEATENLHOCTH OMOIMOTEKU 00ECTIEYMBAET
METOAMCT MO y4eOHBIM (POHJAM U MIKOJIbHBIM OnbaroTekam LlenTpa MOHUTOpHHTA.

5.6. bBubauoTekapb pa3padaTeIBacT M NpejacTaBigeT gupektopy MAOY COII Ne 24 Ha
YTBEP)KIEHHE CIEAYIONIHE JOKYMEHTHI:

a) MOJIOXKEeHHE 0 OUOIHOTEKeE,



0) mpaBuIIa MOJIB30BaHUS OMOINOTEKOM;

B) TUJIaHOBO-OTUETHYIO IOKYMEHTALIHIO.

5.7. TlopsiioK KOMILIEKTOBAHUS IITaTa OMOIMOTEKH 001Ie00pa30BaTEIBLHOIO YUPEKICHHUS
pEerIaMeHTHPYETCS €ro Y CTaBOM.

5.8. Ha paboty B OMOIMOTEKY IPUHUMAIOTCS JIUIIA, UMEIOITNE HEOOXOAUMYIO
npodeccuoHaNbHYIO OATOTOBKY, COOTBETCTBYIOIIYIO TPEOOBaHUSAM KBaTU(UKALMOHHON
XapaKTePUCTHKH 110 JODKHOCTH U MOJIYYSHHOU CIIeUaTbHOCTH, MOATBEPKACHHYIO TOKYMEHTAMH
00 oOpa3zoBaHuu U (MJIK) KBaTM(DHUKAIINH,

5.9. 3amenpyromasi OUONMMOTEKON MOXKET OCYIIECTBISATH IEAArOTHYCCKYIO IESTEIBHOCTD.
CoBmMmenienne 6MOIMOTEYHO-UH(OPMALIMOHHON U MEarOrHuecKoi JedTeIbHOCTH OCYILECTBIISETCS
3aBefyroulel OMOIMOTEKON TOIBKO Ha TOOPOBOJIBLHON OCHOBE.

5.10. TpynoBbie oTHOIIEHUs 3aBeAyromei oudarmorekot 1 MAOY COIII Ne 24
PETYIHUPYIOTCSI TPYOBBIM JJOTOBOPOM, YCIIOBHSI KOTOPOTO HE JIOJDKHBI POTUBOPEUUTH
3aKoHOJaTeNbCcTBY Poccuiickoit denepanuu.

6. IPABA U OBA3AHHOCTU BUBJIMOTEKH

3aBenyroriast OMOJIMOTEKOW UMEET TPaBO:

a) CaMOCTOSITENbHO  BBIOMpAaTh  (OPMBI, CpEICTBA M METOAbl  OMOJIMOTEYHO-
MH(GOPMALIMOHHOTO OOCITyKUBaHHsI 00pa30BaTEIbHON JIEATEIbHOCTH B COOTBETCTBUU C LIENISAMU U
3amauamu, ykazanHeiMH B Yctase MAOY COII Ne 24 o 6ubnunoreke;

06) MPOBOAUTH B YCTAHOBJIEHHOM IHOps/Ke (haKyJIbTaTUBHBIE 3aHATHS, YPOKH U KPYKKH
O6ubmoTeyHo-0ndIMorpadMIecKux 3HAaHUK U HHPOPMALIMOHHON KYIIBTYPBI;

B) OIpelesATh UICTOUHUKU KOMIUIEKTOBAHHS HH(OPMALIMOHHBIX PECYPCOB;

I') U3bIMaTh M PEAIM30BBIBATh JOKYMEHTHI U3 ()OHOB B COOTBETCTBHH C MHCTPYKIHEH I10
yueTy 6ubnuoreyHoro poHza;

1) OTIpeAeIsATh B COOTBETCTBUM ¢ [IpaBmimamu nonbs3oBanus oudmmorekoir MAOY COIII Ne
24 ¥ 1O COrJacoBaHMIO C POAUTENILCKUM KOMHTETOM BHJbI M pa3Mepbl KOMIIEHCAlMM Yyiepoa,
HAHECEHHOTO TI0JIh30BATEISIMU OUOINOTEKH;

€) YyuYacTBOBaTh B YHpPaBICHUM OOII€00Opa30BATEIbHBIM YUPEXKAECHUEM B IOPSJIKE,
OTIpeIeNIIEMOM Y CTaBOM 3TOTO YUPEKICHUS;

) UMETh €XEroJHbIN OTIyCK 28 KaJeHJapHBIX AHEW U JIOTOJHUTENbHBIN OIIaunBacMbli
OTIYCK B COOTBETCTBHUHM C KOJUICKTHBHBIM JIOTOBOPOM MEXIy pPaOOTHHKAMH H PYKOBOJCTBOM
00111€00pa30BaTENLHOTO YUPEKACHUS WIIM UHBIMU JIOKaIbHBIMH HOPMATUBHBIMU aKTaMH;

3) OBITHh TPEACTAaBICHHBIMH K pa3IMYHBIM (opMaM TMOOUIPEHHs, HarpajaM W 3HaKaM
OTJIMYUS, IPETYCMOTPEHHBIM 11 pAOOTHUKOB 00pa30BaHUs U KYJIbTYPHI;

M) y4acTBOBaTh B COOTBETCTBUU C 3aKOHOAaTeNbCcTBOM Poccuiickoit denepanuu B pabote
OMOINOTEYHBIX ACCOLMALIUN HITH COI030B.

3aBenytouias OnOINOTEKOM 00s13aHa:

a) o0ecreyuTh IMOJIb30BATENIM BO3MOXKHOCTH PabOThl ¢ MH(POPMAIIMOHHBIMH pecypcaMu
OUOJINOTEKH;

6) uH(OpPMHUPOBaTH MMOJIL30BATEIECH O BUIaX MPEJOCTABIAEMbIX OMOIUOTEKOM yCIyT;

B) o0OecrieunBaTh COXPAHHOCTb HCIOJB30BAaHUS HOCUTENEH HWHPOpManuu, HX
CHCTEeMaTH3alllIo, .pa3MeIlIeHUE U XPaHEHNUE;

r) obecrmeunBaTh PEXKUM pabOTHl B COOTBETCTBUU C IMOTPEOHOCTSIMH TOJH30BaTEIEH H
paboToii 00111e00pa30BaTEIHLHOTO YUPEKICHHS;

1) OTYHUTHIBATHCS B YCTaHOBJICHHOM TIOpSIZIKE nepen PYKOBOJTUTENIEM
00111€00pa30BaTENLHOTO YUPEKACHUS;

) TIOBBIIIATHh KBATHU(DHUKAIHIO.

7. IPABA U OBSI3AHHOCTH MOJIb3OBATEJIEN BUBJIMOTEKH



7.1. [onp3oBarenu OUOTMOTEKH UMEIOT TPABO:

a) ToJydYaTh MOJIHYI0 HH(GOPMAIMIO O cocTaBe OnbmroreuyHoro Gpouma, MHGpOpMAITMOHHBIX
pecypcax 1 IpefoCTaBIIsIeMbIX OMOIMOTEKON yCIIyrax;

0) IMOIB30BATHCS CIPABOYHO-OUOIHOTpadhUUECKUM armmapaToM OMOINOTEKH;

B) MOJIy4aTh KOHCYJIbTAIMOHHYIO IIOMOIIb B TOUCKE U BBIOOPE NCTOYHUKOB HH(POPMALINY;

I) [0JIydaTh BO BPEMEHHOE MOJb30BaHUE Ha a0OHEMEHTE M B YHUTAIbHOM 3ajie IeyaTHbIC
W3JaHNA, ayMOBU3YalIbHbIC IOKYMEHTHI M IPyTue HCTOUHUKY HH(pOpMaIny;

J) MPOJUIeBATh CPOK MOJIb30BAHUS IOKYMEHTAMU;

€) TMoJydaTh TeMaTHUYeCKue, (hakTorpaduueckue, yrouHsIomue 1 Oudarnorpapuaeckue
CIpaBKH Ha OCHOBE (hoHa OUOITMOTEKH;

) TIOJy4aTh KOHCYJIbTAIMOHHYIO ITOMOIIb B paboTe ¢ nHpopMaryeid Ha HeTpaAuIMOHHBIX
HOCHUTEJISIX MPH MOJIH30BAHUH JIEKTPOHHBIM U UHBIM 000PYI0BAaHUEM;

3) y4acTBOBaTh B MEPONPUATHSIX, TPOBOAUMBIX OMOINOTEKOMH;

u) oOpamarecs Uil pa3pelieHuss  KOH(DIUMKTHOM  CUTyaluu K  JIUPEKTOpY
00111€00pa30BaTENLHOTO YUPEKACHUS.

7.2. [lonb3oBarenu OUOIMOTEKH O0S3aHBbI:

a) coOnroaaTh mpaBuia MOJb30BaHUs OMOIUOTEKOM;

0) OepeXHO OTHOCUTHCS K MPOU3BEICHUSM IeyaTH (He BBIPHIBATH, HE 3aru0OaTh CTPaHMII,
HE JleNaTh B KHUTaX MOMYEPKUBAHUM, MMOMETOK), MHBIM JIOKYMEHTaM Ha Pa3jIMYHBIX HOCHTEIX,
000pyI0BaHUIO, UHBEHTAPIO;

B) TOMJICPKUBATH MOPSIOK PACCTAHOBKU JTOKYMEHTOB B OTKPBITOM JIOCTYyIIe OMOIMOTEKH,
PacrooKeHUsI KapTO4YeK B KaTalorax U KapToTeKax;

I') TMONB30BaTbCsA IIGHHBIMA H CIPAaBOYHBIMH JOKYMEHTaMH TOJIBKO B TOMEIICHUHU
OHOJINOTEKH;

1) yOeOuThCs MPH TOITYYEHUH JOKYMEHTOB B OTCYTCTBHH JIe(EKTOB, a MPHU OOHAPYKEHUHU
npouHdopmupoBatb 00 3ToM paboTHHKa OuOIHOTEKH. OTBETCTBEHHOCTh 3a OOHApPY)KCHHBIE
ne(eKThl B CIABAEMBIX JJOKYMEHTAX HECET MOCIICTHUN MTOJIh30BaTENb;

€) pacHuChIBAThCS B YUTATEIHCKOM (POPMYJISIPE 32 KaXK/bIH MOJTYUYEHHBIH JOKYMEHT

) BO3BpalllaTh JOKYMEHThI B OMOINOTEKY B YCTAaHOBJIEHHBIE CPOKU;

3) 3aMeHATh JIOKYMEHTbl OuMONMOTEKM B ciay4yae HMX yTpaTbl WM TOPYA UM
PaBHOIICHHBIMH, JIMOO KOMIIEHCHPOBaTh yIIepd B pa3Mepe, YCTAHOBJICHHOM NpaBUIAMHU
IMOJI30BaHUs OMOJINOTEKOM;

1) TOJIHOCTBIO PACCUUTATHCS ¢ OMOIMOTEKOM 110 NCTEYEHUH CPOKa 00y4YeHUs WK paboThl B
- 6111e00pa30BaTENEHOM YUPEKICHHUH.

7.3. Ilopsok 1oIb30BaHUs OMOIHMOTEKOM:

a) 3amuch OOydYalIMXCS  OOIIe0O0pa3oBaTENbHOTO  YUPEXKICHHS B  OUOIHMOTEKY
MIPOU3BOJIUTCS TIO CIIMCOYHOMY COCTaBY KJIacca B MHIMBHIYaJbHOM IOPSAKE, MEIarorn4ecKux U
UHBIX PAaOOTHUKOB  00II€00pa30BaTENILHOTO  YUPEXKJEHUs, poauTenedl (MHBIX 3aKOHHBIX
MpEeACTaBUTENEH ) 00yUYaOIMIUXCS — 110 MACTIOPTY;

0) mepeperucrpalus nojiab3oBaTesell OnOINOTEKN MPOU3BOJUTCS €KETOHO;

B) JOKYMEHTOM, TOJTBEPXKIAIOIIMM TpPaBO IOJIb30BaHUSA OUOIMOTEKOH, sIBiISETCS
YUTATEIbCKUN HOpMYIISp;

B) UATATENbCKUI GOopMyIIsip PUKCUPYET ATy BbIJAUU MOJIb30BATENIO JOKYMEHTOB U3 (OHIa
OMOIMOTEKH U MX BO3BpAIIECHUS B OMOIHOTEKY.

7.4. TlopsimoK 1OJIB30BaHUSI A00OHEMEHTOM:

a) TOJb30BATENIM MMEIOT MPaBO MOJIYYHUTh Ha JOM M3 MHOTOTOMHBIX M3JIaHHM He Ooiee
IBYX TOKYMEHTOB OJTHOBPEMEHHO;

0) MakcUMalbHbIE CPOKU MOJIB30BAHUS JOKYMEHTAMH:

. yueOHUKH, ydeOHbIe TocoOus - y4eOHbIH rox;
HAYYHO-TIOMYJISIpHAs, TO3HABATENbHAs, XyJOKECTBEHHAs JIUTeparypa - 1 Mecsr;
MePUOINYECKUE U3IaHUs, U3JaHUs MOBBIIIEHHOTO cripoca -10-15 nuei;



B) MMOJIb30BATCIIM MOTYT IMPOMJIUTHL CPOK IIOJb30BaHUA OOKYMCHTAMH, C€CJIIM Ha HHUX
OTCYTCTBYET CIPOC CO OPOHBI IPYTUX IOJIb30BaTeNeH.

7.5. IlopsiIOK MOJIb30BaHUS YU TATBHBIM 3QJI0M:

a) JOKYMEHTBI, IpeJHa3HAaYeHHbIE JIJIs1 pa0OThl B YUTAIILHOM 3ajie, Ha JIOM HE BBIJAIOTCS;

6) SHUOUKJIIONCAUH, CIPABOYHHMKH, PCAKHUC, LHCHHLBIC H HWMCHOIHUECA B CIHMHCTBCHHOM
HK3EMILIAPE TOKYMEHTHI BBIIAIOTCS TOJIBKO AJIsi paOOTHI B UNTAIBHOM 3aJi€.
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